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* ORGANIZATION

e SHA REGULATORY AUTHORITY

e WHO HAS TO APPLY FOR A PERMIT
* PROCESS IMPROVEMENTS

* ADA & BICYCLE REQUIREMENTS

* COORDINATION

e SHA ROLE IN THE COUNTY PROCESS
* TIPS & COMMON PITFALLS
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S \' ) ACCESS MANAGEMENT DIVISION

Organizational Structure & Staff

e DIVISION CHIEF AND ASSISTANT DIVISION CHIEF

e THREE REGIONAL ENGINEERS AND TWO ASSISTANTS
e ATTEND COUNTY DEVELOPMENT REVIEW MEETINGS
e SIGN OFF ON GRADING PERMITS & BUILDING AND

e DEVELOPMENT & PERMIT REVIEW TEAM (DPRT) LED BY AN
OFFICE ENGINEER

e TECHNICAL REVIEW TEAM (TRT ) TEAM LEADER OVERSEES
HYDRAULIC AND TRAFFIC ENGINEERS

e ADMINISTRATIVE TEAM HANDLES PREPARATION &
ADMINISTRATION OF PERMITS & OTHER FUNCTIONS

e CONSULTANT RESOURCES

SHA  STATE HIGHWAY ADMINISTRATION
STy ACCESS PERMIT REGIONS

f maEmany @ WASHIETN

MONTGOMERY ", .




SM LEGAL AUTHORITY
et ]

THE ANNOTATED CODE OF MARYLAND
AND CODE OF MARYLAND REGULATIONS
(COMAR) GRANTS SHA THE STATUTORY
AUTHORITY TO REGULATE ACCESS TO ITS
HIGHWAYS FROM RESIDENTIAL AND
COMMERCIAL PROPERTIES.

SM LEGAL AUTHORITY
State gty

* ANNOTATED CODE OF MARYLAND
— SECTIONS 8-625 & 8-646

* COMAR

— 11.04.05 - COMMERCIAL INDUSTRIAL OR SUBDIVISION STREET
PERMITS

— 11.04.05.02L TRAFFIC IMPACT STUDY. AT THE DISCRETION OF THE
STATE'S ENGINEER, APPLICANTS FOR A MAJOR DEVELOPMENT OR A
DEVELOPMENT THAT MAY HAVE A SIGNIFICANT IMPACT UPON THE
STATE'S HIGHWAY SYSTEM, OR BOTH, SHALL SUBMIT A TRAFFIC
IMPACT STUDY TO DETERMINE THE TYPE OF ACCESS AND SCOPE OF
REQUIRED HIGHWAY IMPROVEMENTS REQUIRED TO ACCOMMODATE
THE PROPOSED DEVELOPMENT.

— 11.04.06 - RESIDENTIAL ENTRANCE PERMIT

03/28/2013



s COMAR 11.04.05.01
Siato iy Who Shall Apply for a Permit?

SEVEN CONDITIONS THAT REQUIRE AN ACCESS PERMIT

(1) Owners, or their duly authorized representatives
(developers, contractors, tenants, lessees, etc.), of land
newly being developed commercially, industrially, or as a
subdivision, all desiring access to a State highway;

(2) Parties desiring to establish a new public street
intersection or modify an existing public street
intersection;

(3) Parties desiring to change existing entrances or create
new entrances into existing commercial or industrial
facilities, and subdivisions;

s COMAR 11.04.05.01
Stte offiy Who Shall Apply for a Permit?

SEVEN CONDITIONS THAT REQUIRE AN ACCESS PERMIT

(4) Parties desiring to modify, expand, or in any other manner
make improvement to an existing facility, which will increase
or change the type of vehicular generation or traffic pattern;

(5) Parties desiring to change use or occupancy of an existing
facility;

(6) Parties owning, occupying, leasing, or using a commercial or
industrial facility (which was in existence before 1957) that is
not fully channelized in accordance to permits issued by the
Administration and which is now deemed hazardous from the
viewpoint of access;

(7) Parties desiring to do any work within or across the State
highway right-of-way.

03/28/2013



ACCESS PERMITS ARE ISSUED

« COMMERCIAL/ INDUSTRIAL ENTRANCES
e SUBDIVISION/ PUBLIC STREET CONNECTIONS

e OFF-SITE IMPROVEMENTS REQUIRED BY LOCAL
ADEQUATE PUBLIC FACILITIES ORDINANCE

e INFRASTRUCTURE IMPROVEMENTS OF ANY
KIND WITHIN THE R/W (i.e. FEDERAL, STATE,
COUNTY, AND MUNICIPAL PROJECTS)

s v PROCESS IMPROVEMENTS

Administration

*CUSTOMER SERVICE RESPONSE TIMES

*PROCESS FLOW CHARTS

*REORGANIZATION

*SINGLE POINT OF CONTACT IN REGIONS

*PROJECT REVIEWERS

*TRIAGE OF SUBMISSIONS

*DEVELOPERS ASKED SHA TO KEEP THEM INFORMED
*SHA TRACKING NUMBERS
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SHA PROCESS IMPROVEMENTS

Administration €

* TRAFFIC IMPACT STUDY PHASE

« PRE-PERMIT PHASE (INITIATE PROJECT AFTER TIS
APPROVAL)

* PRE-PERMIT ENGINEERING PLAN REVIEW PHASE
* PERMIT ISSUANCE PHASE

* CONSTRUCTION PHASE

* PERMIT RELEASE PHASE

SHA PROCESS IMPROVEMENTS

Administration &

* INTERNET RESOURCES

* FLOW CHARTS REVIEW & DISCUSSION
* TRACKING DEMONSTRATION

PLAN REVIEW CHECKLIST
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Q‘B}h@ﬁﬁ PROCESS IMPROVEMENTS

* PLANS SUBMISSION & TRAFFIC IMPACT STUDY
* POINT-BY-POINT RESPONSE
* ACCURACY & COMPLETENESS OF SUBMISSIONS
* ONLINE TRACKING SYSTEM

e SHA WEB SITE (www.roads.maryland .gov)
* TRAINING OPPORTUNITIES

Administration &

ADA, PEDESTRIAN &
BICYCLE MOBILITY




SHA AMD COORDINATION

Administration

e SHA REVIEW OF PROPOSED SITE ACCESS AND
ASSOCIATED HIGHWAY IMPROVEMENTS

* LOCAL PLANNING & ZONING COORDINATION
TO EVALUATE TRAFFIC IMPACTS AND IDENTIFY
APPROPRIATE HIGHWAY IMPROVEMENTS

* DEVELOPER COORDINATION REGARDING SITE
ACCESS CONCEPTS, DESIGN, PERMITTING, ETC.

SHA AMD COORDINATION

Administration

* LIAISON WITH LOCAL ELECTED OFFICIALS ON
ACCESS RELATED ISSUES

e PERMIT ISSUANCE & ADMINISTRATION FOR
PERFORMANCE-GUARANTEED CONSTRUCTION
OF THE REQUIRED IMPROVEMENTS

e ACCESS MANAGEMENT PRACTICES TO
SUPPORT STATEWIDE SYSTEM PRESERVATION
AND FUTURE HIGHWAY NEEDS.

03/28/2013



SHA SHA AND LOCAL ROLES DIFFER

* LOCAL GOVERNMENT CONTROLS PLANNING
AND ZONING APPROVALS AND THE ISSUANCE
OF PERMITS RELATED TO LAND DEVELOPMENT

* SHAINPUT IS LIMITED TO ADDRESSING THE
EFFECT OF DEVELOPMENT ON REGIONAL
TRANSPORTATION SYSTEMS AND REGULATING
ACCESS TO THE STATE HIGHWAYS

s SHA’S ROLE IN LOCAL LAND
StateHigffvey DEVELOPMENT APPROVAL PROCESS

* PROVIDE INPUT TO LOCAL GOVERNMENT ABOUT
— TRAFFIC IMPACTS
— THE NEED FOR ACCESS RELATED IMPROVEMENTS
— OTHER INFRASTRUCTURE IMPROVEMENTS
* REVIEW TRAFFIC IMPACT STUDIES - PROVIDE COMMENTS

e RECOMMEND RIGHT OF WAY DEDICATIONS AND
RESERVATIONS TO SUPPORT CURRENT & FUTURE HIGHWAY
NEEDS

* ISSUE PERMITS FOR NEW/MODIFIED POINTS OF ACCESS TO
STATE HIGHWAYS/CONSTRUCTION IN RIGHT OF WAY

* SIGN OFF (CONCUR/ OBJECT/ COMMENT) ON LOCAL
PERMITS AND APPROVALS
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SHA

TYPICAL STATE & LOCAL REVIEW

State gty

SHA LOCAL GOVERNMENT

» ACCESS CONCEPT REVIEW ¢ CONCEPT PLANS/ PLATS

« TRAFFIC IMPACT STUDY/ REVIEW
SCOPING OF THE  TRAFFIC IMPACT STUDY/
IMPROVEMENTS SCOPING

* PRELIMINARY PLAN « ZONING/ SUBDIVISION
REVIEW APPROVALS AND CONDITIONS

« HYDRAULIC REVIEW e SITE PLAN

* FINAL DESIGN REVIEW e SWM—E&SC

* ACCESS PERMIT ISSUED

IMPROVEMENT PLANS
e BUILDING PERMIT

SHA SITE ACCESS REVIEW
State Hiofwy
PURPOSE OF LOCATION OF NUMBER OF
ENTRANCE(S) | ENTRANCE(S) | ENTRANCE(S)
TYPE/ WIDTH OF| SITE INGRESS/ |ONSITE TRAFFIC
ENTRANCE(S) EGRESS CIRCULATION
SIGHT TRAFFIC ADJACENT
DISTANCE OPERATIONS FEATURES
CURB AND AUXILIARY/ MEDIAN
GUTTER LIMITS [TURNING LANES| CROSSOVERS
ADA PEDESTRIAN SAFETY
COMPLIANCE BICYCLE
MOBILTY
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SHA DESIGN CONSIDERATIONS
e MITIGATE DEVELOPMENT-GENERATED TRAFFIC IMPACTS
e SHA POLICIES, STANDARDS , SPECIFICATIONS & PRACTICES
e PAVEMENT WIDENING/BICYCLE COMPATIBILITY
e GRADING PAVING & ROADSIDE DESIGN
 DRAINAGE/ HYDRAULICS/ HYDROLOGY
e LANDSCAPE & MAINTENANCE RESPONSIBILITY
e SIGNING & PAVEMENT MARKING
e TRAFFIC SIGNAL DESIGN & LIGHTING
e ADEQUATE RIGHT OF WAY

SHA WHAT ARE THE ISSUES?

* ACCESS POINT(S), LOCATION & DESIGN

* ADA COMPLIANCE

e PEDESTRIAN & BICYCLE COMPATIBLE ROADWAYS

* RIGHT OF WAY DONATIONS, DEDICATIONS & RESERVATIONS
e LIMITS OF CONSTRUCTION

* DRAINAGE & STORM WATER MANAGEMENT FACILITIES

e TRAFFIC SIGNALS, LIGHTING

* LANDSCAPING

* COST SHARING — EXTREMELY RARE SITUATION (REQUIRES MOU)

— COORDINATION STAGE; FUNDING STATUS/ LETTER OF INTENT/ MOU/
ACCESS PERMITS / FUTURE MAINTENANCE

— TIMING - WHO BUILDS WHAT & WHEN
— CONSTRUCTION COORDINATION

03/28/2013
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Qfﬂlh@ﬁﬁ EXISTING PROBLEMS

Administration €

ACCESS PERMIT PROJECTS SHOULD NOT
EXACERBATE EXISTING PROBLEMS

e TRAFFIC CONGESTIONS/OPERATIONAL ISSUES

e DRAINAGE/ FLOODING/ EROSION

e PAVEMENT CONDITIONS

e GUARDRAIL, EDGE DROP-OFF, ROADSIDE HAZARD
e CONDITION OF CURBS, INLETS, SIGNS, ETC.

e PLOWING & MOWING OPERATIONS

QE% COMMON PITFALLS

Administration &

* PLAN SHEET SIZE 22" x 34”

* STANDARDS - CURRENT VERSION WHEN CONSTRUCTED

* NON COMPLIANCE WITH ADA & BICYCLE POLICIES
* CURB RADIUS FOR INTENDED USE

* TURNING MOVEMENTS AT INTERSECTIONS & ACCESSES

* STANDARDS FOR CONSTRUCTION AND MATERIALS
* PLAN SHEETS, CROSS SECTIONS (USE CHECKLIST)
* DIMENSIONS, SHADING
* LEGEND, NORTH ARROW
* RIGHT OF WAY & UTILITIES (EXISTING & PROPOSED)
* SHA RIGHT OF WAY PLATS & DEDICATION (BY DEED)

03/28/2013
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SHA

State Hioffey

COMMON PITFALLS

WORK ZONE SAFETY

PEDESTRIAN MOBILITY DURING CONSTRUCTION
COST ESTIMATES (all items required)

SURETY - 50% Additive

INSPECTION REIMBURSEMENT COSTS
SCHEDULES — COMPLETION OF PERMIT WORK

POST ISSUANCE

e AS-BUILT PLANS

* PERMIT EXTENSIONS

* AUTHORIZED SIGNATORY FOR PERMITTEE

SHA

State Hiotfwey

COMMON PITFALLS

QUESTIONS AND CLARIFICATION OF COMMENTS
DEVELOP SOLUTIONS TO PROBLEMS

AVOID PIECEMEAL SUBMISSIONS

WORK ZONE SAFETY

03/28/2013
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éﬂ% COMMON PITFALLS

Administration €

PERMIT PACKAGES

*RIGHT OF WAY PLATS AND DEEDS TO SHA

*PE STAMP AND CERTIFICATION NOTE ON ALL PLANS

*PERMIT APPLICATION FORM - NAME ON APPLICATION & SURETY
*PERFORMANCE BOND IS SIGNED BY THE PRINCIPAL (PERMITTEE)
*APPLICANT’S NAME AND/OR PROPERTY OWNER NAME

*LETTER OF CREDIT OR BOND MATCHING SHA FORMAT

*CHECKS - FEDERAL ID NO. & SHA TRACKING NUMBER

*ALL ELEMENTS COMPLETE, COMMENTS ADDRESSED & ACCEPTED

SHA

State gty
CALL WITH QUESTIONS
410-545-5600

ACCESS PERMITS DIVISION MANUAL

http://www.roads.maryland.gov/Index.aspx?Pageld=393

MARYLAND STATE HIGHWAY ADMINISTRATION
BOOK OF STANDARDS

http://apps.roads.maryland.gov/BusinessWithSHA/bizStdsSpecs/desManual
StdPub/publicationsonline/ohd/bookstd/index.asp

03/28/2013

14



03/28/2013

Administration €

THANK YOU!
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